COMPANY LETTERHEAD

COMPANY LETTERHEAD


LANDSCAPE ARCHITECT’S/CONTRACT ADMINISTRATOR'S INSTRUCTION

	Project:
	
	Serial No:
	YRx/xx

	Works:
	Landscape Maintenance
	
	

	situated at:
	
	Reference:
	

	
	
	
	

	Employer:
	
	Issue date:
	

	address:
	
	
	

	
	
	Contract dated:
	

	Contractor:
	
	
	

	address:
	
	Sheet:
	of   


Before using this form read the guidance in sections A+B of the Model Forms document.
Under the terms of the above Contract, we issue the following instructions:

	Item No
	
	£ omit
	£ add

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Signed:
	Landscape Architect/Contract Administrator


	Distribution: 
	Amount of Annual Sum (Year x)
	£
	

	
	Employer ( )
	Value of previous instructions(Year x) 
	£
	

	
	Contractor ( )
	
	£
	

	
	Quantity Surveyor ( ) 
	Value of this instruction
	£
	

	
	Project Manager ( )
	Adjusted Annual Sum (Year x)
	£
	

	
	File ( )
	
	
	



